3apeructpupoBano B Ympasienuu Muniocta Poccun no YP 27 wurons 2011 r. N
RU18000201100323

IPABUTEJIBCTBO YJIMYPTCKOM PECITYBJIUKH

INOCTAHOBJIEHHUE
ot 20 nrons 2011 r. N 206

O CUCTEME MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
AOKYMEHTOOBOPOTA
I'OCYJAPCTBEHHBIX OPTAHOB YIMYPTCKOMU PECITYBJIUKHN

(B pen. nocranosinienus [IpasurensctBa YP ot 28.05.2012 N 226)

B nensx peanuzanuu nynkra 7.18 Ilnana mepornpusituii PecriyOnnkaHnckol 1eneBon
nporpammbl "Pa3zBuTtue nuHpopmarmoHHoro ooémiecta B Y amyprckoi Pecriyonuke (2011 -
2015 roaer)", yrBepkaeHHOM nocTaHoBiieHneM IlpaButenscTBa Y amyprckoi PecyOnmku
ot 1 Hos6pst 2010 roma N 322 "OO6 yTBepxkaeHnH PecryOanKaHCKON 1ENeBOM MporpaMMbl
"Pa3Butne wuHpOpManmoHHOrO oO0IIEecTBa B YamypTckoi PecmyOmmke (2011 - 2015
ronel)', W obecnedeHuss AS(PPEKTUBHOTO MEXBEIOMCTBEHHOTO HWH(MOPMAIIMOHHOTO
B3aMMOJICHCTBHUSL B DJIEKTPOHHOM BHUJE TOCYJAapCTBEHHBIX OPraHoB Y IMYypTCKOU
PecriyOnuku, B TOM 4YHCI€ C TOCYJApCTBEHHBIMH YUPESKICHUSIMH Y IMYPTCKOM
PecnyOnuku, TeppuTOpHaIbHBIMH OpraHaMu (enepaibHbIX OpPraHOB HCIOJHUTEIHHON
BJaCTH B YaMypTckod PecryOnvke, opraHaMu MECTHOTO CaMOYIMPABICHUS U
MYHUIIUNATBHBIMA ~ YUPEKJICHUAMH B Yamyprckoir — Pecnmybmuke, — npyrumu
OpraHu3alMsIMH, YYacCTBYIOIIMMH B JIOKYMEHTOOOOPOTE€ C YKa3aHHBIMU OpraHaMH,
[IpaButenscTBO Y AMypTCKOM PecmyOnuku mocTaHOBIISET:

1. YTBepauTe npunaraemeie:

1) IosoxkeHUE O CHCTEME MEXBEIOMCTBEHHOTO AJIGKTPOHHOTO JOKYMEHTOO0OpOTa
rocyJapCTBEHHBIX OpraHoB Y IMypTcKoil PecriyOnuku;

2) Tlopsimox paboThl € JOKYMEHTaMH B OJJIGKTPOHHOW (opMe B cHCTeMe
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa TOCYIAapCTBEHHBIX OPraHoOB
VY amyptckoii PecrryOnnku;

(B pen. nocranosienusi [IpasurensctBa YP ot 28.05.2012 N 226)

3) [lnaH MepONPUATHIA IO BHEPCHUIO CUCTEMBI MEKBEJOMCTBEHHOTO JIEKTPOHHOTO
JIOKyMEHTO000pOTa TOCYIapCTBEHHBIX OpraHoB Y AMypTcko PecryOnmkuy;

4) Tlopsimok pabOTBI C 3JEKTPOHHOM MMOYTOW B CHCTEME MEXKBEIOMCTBEHHOTO
AIIEKTPOHHOTO JJOKYMEHTOOOOpPOTa TOCY/IapCTBEHHBIX OPTaHOB Y aMypTckoil PecmyOnuku
(manee - [Topsimok paboThl ¢ AneKTpoHHOM outoit B CMD/I).

(nm. 4 BBeneH nocraHosienueM IlpasurensctBa YP ot 28.05.2012 N 226)

2. Onpenenuth MunucTepCcTBO MHGOPMATU3ALMU U CBSI3U Y AMYpTCKOM PecnyOnumku
OMepaTopoM  CHUCTEMBbl  MEXKBEIOMCTBEHHOIO  AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa
rocyJapCTBEHHBIX OpraHoB Yamyprckoid PecnyOnuku (manee COOTBETCTBEHHO -
onepatop, CMDB/]I).
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(B pen. nocranosnienus [IpasurensctBa YP ot 28.05.2012 N 226)

2.1. Oneparopy:

1) mpuHATHE Mepbl MO 00ECHEUYEeHHIO BBOAA B JKCIUTyaTalldI0 B TOCYJapCTBEHHBIX
opraHax Yamyprckod PecmyOnuku rocynapcTBEHHON WHOOPMAIMOHHOW CHCTEMBbI
"Cucrtema 3JEKTPOHHOTO JIOKYMEHTOOOOpOTa TOCYJApPCTBEHHBIX OPTraHOB Y AMYPTCKOH
Pecniy6nuxu" (nanee - CO1 'O YP) B cpok no 1 suBaps 2014 ropa;

2) obecrneunTh BO3MOXHOCTh BHeapenuss COJ] T'O YP B opranax MecTHOro
caMoynpaBiieHuss B Yamyprckoid Pecnybonuke u noaxmouenus k COJ[ 'O VP
rOCYJapCTBEHHBIX  YUYPEXKACHHH YIMypTckoil PecnyOnukun ©M = MyHULMIAIBHBIX
yupexaenuit B Y amyprtckoit Peciiy6nmke B cpok g0 31 nexkabps 2014 roaa.

(m. 2.1 BBeaen nocranoBneHueM IIpaBurensctBa YP ot 28.05.2012 N 226)

2.2. MunuctepctBy uH(poOpMaTH3alMM W CBS3U YAMypTckod PecmyOmukw,
MUHHUCTEPCTBY CTPOUTENIBCTBA, APXUTEKTYPbl W IKUIUIIHOM MOJUTHKU Y IMYPTCKOU
PecniyOmuku u Komurery mo pgenam apxuBoB npu IlpaBurtenbctBe Y IMypTCKON
PecniyOnuky mpuHATH ydacTHE B peaju3allid MUJIOTHOTO MpoekTa 1o BHeapeHutro COJ]
'O VP B yka3aHHBIX MCIOJHUTEIBHBIX OpraHax rOCyJapCTBEHHOW BJIACTH Y IMYpPTCKOU
PecnyGnuku B cpok 110 1 suBaps 2014 ropa.

(m. 2.2 BBeaeH nocranoBieHueM [paBurtensctBa YP ot 28.05.2012 N 226)

2.3. PexoMeH10BaTh:

1) opranam MecTHOro caMmoympaBjieHHs B YAMypTckoil PecmyOmiuke oOecnedutsb
YTBEP)KJICHHE  TOJIBEIOMCTBEHHBIMU MM  MYHUIUOAIbHBIMH  YUYPEXKICHUIMH,
yuacTByromumu Bo BHeaApeHun COJ[ 'O YP B 2012 roay, cCiucok KOTOPBIX ONPEAEIISIETCS
OMepaTopoM MO0  COIJIACOBAHHWIO C  COOTBETCTBYIOIIMMHM  OpPraHaMH  MECTHOIO
caMoymnpaBieHus B YIMypTckoil PecnyOnuke, mnepedyHedl JOKYMEHTOB, CO3JaHUE,
XpaHEHHE U UCIOJIb30BAaHUE KOTOPBIX JOHKHO OCYIIECTBISATHCS B (POpPME 3IIEKTPOHHBIX
JNOKYMEHTOB, B cpok A0 | nronsg 2012 ronma, a Tak’ke HOMEHKIATYp A€ U UHCTPYKLIHM IO
JeJIONPON3BOCTBY, pa3pabOTaHHBIX C YYETOM YKa3aHHBIX MepeuHeidl, B cpoku 10 1
okTs10pst 2012 roga u 1 nexadpst 2012 roma COOTBETCTBEHHO;

2) opraHaM MECTHOTO CaMOyIlpaBlieHHs B Yamyprckoii PecnyOnuke w
MOJIBEIOMCTBEHHBIM UM MYHHUIIMITAIBHBIM yupexaeHusMm ¢ 1 uosiops 2012 roma mpu
obmene nmokymeHtamMmu B CMOJ] ¢ ucnoib30BaHMEM COOOIICHWM SJIEKTPOHHOU IMOYTHI
pykoBoscTBoBaThCs [lopsikoM paboThl ¢ aiekTpoHHON outoi B CMOI.

(m. 2.3 BBeneH nocranosienuemM [pasurensctea YP ot 28.05.2012 N 226)

3. duHaHCUPOBAHUE MEPONPUATHI, MPOBOJAMMBIX B paMKaX BHEAPEHHUS CHCTEMbI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa TOCYIapCTBEHHBIX OPraHoOB
Yamyptckoii PecnyOiuku, ocyliecTBIsieTCsl B Mpejenax OFJKETHBIX aCCUTHOBAHUM U
JUMUTOB OIOJIPKETHBIX 0053aTENbCTB, MPEAYCMOTPEHHBIX (IOBEACHHBIX) MUHUCTEPCTBY
uH(popMaTH3aLUU U CBA3M Y IMypTCcKoil PecniyOnuku 3akoHOM Y aMyptckoit PecnyOnuku
o Oromxere Y amyptckoi PecniyOnuku Ha yka3aHHBIE 1IE/TH.

4. TocymapCTBEHHBIM oOpraHaMm YIMypTCKoMl PecrnyOmuku u rocyaapCTBEHHBIM
yapexaeHusM Y amyptckoit PecnyOiuku B cpok g0 1 mexabps 2011 roga 3akimtouuTh C
orepaTopoM  corjameHue o0 HMHGPOPMAIMOHHOM  B3aMMOICHCTBUM B  CHUCTEME
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa TrOCYAapCTBEHHBIX OPTraHOB
VY amyprckoii PecyOnukwu.

5. PexkoMmennoBaTh  TeppUTOpUATIBHBIM  OpraHam  (elepajbHBIX  OpPraHOB
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UCIIOJIHUTENbHON  BIacTM B YaMypTckod — PecmyOnuke, opranaM  MECTHOTO
CaMOYIIPABJICHUSI U1 MyHUIIUTIAIBHBIM YUpexACHUSAM B Y IMypTckoil Pecriybnuke, 1pyrum
OpraHu3alusM, YYacTBYIOIIMM B  JIOKYMEHTOOOOpOTE, TpPHUHATH  y4yacTue B
MEXBEJJOMCTBEHHOM  AJIEKTPOHHOM JTOKYMEHTOOOOPOTE TOCYJapCTBEHHBIX OPraHoOB
VY amyprcekoii PecryOnuku myTeM 3aKIi0ueHUs COOTBETCTBYIOIIMX COTJIAIICHUH.

6. KoHTponp 3a WCHONHEHUWEM HACTOSIIErO IIOCTAHOBJICHHWS BO3JIOKHUTh Ha
MuHuctepcTBO HHGOPMATU3AIUY U CBSI3H Y IMYypTCKO# PecriyOmuku.

[Ipencenarens [IpaBurenscra
Y amyprckoii PecryOmmku
10.C.IIMTKEBUY



YTBEPKIEHO
ITOCTAHOBJICHUEM
[IpaBuTenbCcTBa

VY amyprcekoii PecryOnuku
ot 20 urons 2011 r. N 206

HHOJOXEHHUE
O CUCTEME MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O
JOKYMEHTOOBOPOTA
IF'OCYJAPCTBEHHBIX OPTAHOB YIMYPTCKOM PECIIYBJIMKA

(B pexn. nocranosnienus [IpasurensctBa YP ot 28.05.2012 N 226)

1. Hacrosmee IlonoxxeHne onpenenser OCHOBHBIE MPUHIUITBI OPTaHU3AIMU CUCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa TOCYJapCTBEHHBIX OpPraHOB
VY amyprekoii Peciyonuku (nanee - CMO]).

2. CMBJ] - »snemeHT UHPOPMAIMOHHO-KOMMYHHUKAITMOHHOW HWH(PPACTPYKTYpPHI
AJIIEKTPOHHOTO MPABUTENLCTBA Y AMYpTCKOU PecnyOnuku, mpecTaBIsionmii coooi cpemy
B3aUMOJAEUCTBUSI HMH(DOPMALMOHHBIX CHCTEM JJIEKTPOHHOIO JOKYMEHTOOOOpOTa H
ANEKTPOHHOM TouThl y4yacTHMKOB CMDOJl, a Takke UHOOPMAIMOHHBIX CHCTEM,
o0OecreynBalOMX OOMEH CBEIEHUSIMA B DJJIEKTPOHHON (opme. BzaumopeicTBue
YKa3aHHBIX HWH()OPMALMOHHBIX CHUCTEM 3aKJIIOYAeTCs B OOMEHE AJIEKTPOHHBIMU
COOOIICHUSAMHU (BEACHUM CIY>KEOHON TMEepenucKu B JJIEKTPOHHOH (GopMe) MexAy
yuactHukamMu CMO]I ¢ HCIOJIb30BaHUEM CPENICTB DJIEKTPOHHOM IMOIIHCH.

3. DJIEeKTPOHHOE COOOIIEHUE COCTOUT U3 COMNPOBOAUTEILHON M COAECPIKATEIHHOM
yacTeil. B conpoBOAUTENbHOW YAaCTH YKa3bIBAIOTCS PEKBU3HUTHI COOOILIECHHUS: ajpecar,
TeMa, aBTop cooOmeHus. CojeprkaTelibHas 9acTh MPEICTABIAET COO0M TEKCT COOOIICHUS
U TPUCOCIUHEHHBIE JOKYMEHTHI B DJJEKTpoHHOW Qopme (mpu Hammuuu). llon
JOKyMEHTaMu B 3JeKTpoHHOU dopme B CMD ]l moHUMAaIOTCs SJI€KTPOHHBIE IOKYMEHTHI U
AJIEKTPOHHBIE 00Pa3bl JOKYMEHTOB.

4. OOMEH 3aperucTpUpOBaHHBIMM B CHUCTEME JJIEKTPOHHOIO JOKYMEHTOOO0OpOTa
(manee - COJl) nmoxkymeHTamu Mexay ydacTHUKamMu CMO/I, y KOTOpBIX yCTaHOBJIEHA
CO/1, ocylIecTBIISIETCS C €€ UCIIOIb30BAaHUEM.

5. Ilpu ocylecTBIEHNN MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO JTOKYMEHTOO000pOTa HE
nomnyckaeTcs oOMeH uHGOopMaIluen, SIBISIONICHCS TOCYJapCTBEHHOM TalHOM.

6. Ilpm ocymectBieHun oOMeHa JIOKYMEHTaMH B DJIEKTPOHHOM  (dopwme,
colepKalluMi HMH(DOpPMALMI0O OTpaHWYEHHOro Joctymna, ydacTHuku CMOJl o006s3aHbI
PYKOBOJICTBOBAThCS HOPMATUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOIIUMU OTHOIICHHUS B
chepe wuHOOPMALMOHHBIX TEXHOJOTUM U 3alUThl WHpOpManuu, u CcoOaaTh
YCTaHOBJICHHBIC TPEOOBaHUS MO 3alUTe WH(POpPMAIMK OTPAHUYCHHOTO JOCTya Ha BCEX
JTamax ee 00padOTKH, XpaHEHUS U TIepeIayu.

NudopmarmonHoe B3aumojaeicTBue ydacTHUKOB CMDOJl 1Mo OTKpHITHIM KaHalIam
CBS3M [IOMyCKaeTcss TNpu 0O0A3aTeNbHOM TNPUMEHEHHH JJICKTPOHHOW TMONMUCH H
mu(ppoBaHusl JOKYMEHTOB B 3JEKTPOHHOU (opMme, MpEACTaBICHHBIX B Buie (Hailiios,
mepeaaBaeMbix  Mexay — ydactHukamu  CMOJ[, mpu  3tom  obecreunBaercs
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KOH(UIEHIIMATBHOCTD, 1IEIOCTHOCTh, JOCTOBEPHOCTb, HEOTKA3yeMOCTh W IOpUINYECKass
3HAUYUMOCTH MIEPEIaBaACMBbIX JOKYMEHTOB B 3JIEKTPOHHOU (popme.

7. Onepatopom CMO/] ABISIETCA UCTIOJHUTENBHBIM OPraH TOCYAapCTBEHHOW BIIACTH
VY amyprekoii Pecryonuku, onpenensiemsiii [IpaBurensctBoM Y amyprekoi PecryOnuku.

8. VYuyactHukamu CMD]] SABIAIOTCS TOCYIApCTBEHHBIE OpraHbl Y IMYPTCKOM
PecnyOnuikw, FOCYapCTBEHHBIE YUPEKICHUS Y amyprckon Pecny6nukw,
TEPPUTOPHAIIbHBIE OpraHbl (eJepalibHbIX OpPraHoOB BJiacTH B Y aMypTckoil PecmyOmuke,
OpraHbl MECTHOTO CaMOYMpPaBJICHUS W MYHUIUIAIBHBIC YUYPEXKICHHUS B Y IMYPTCKOU
PecniyOnuke, npyrue opraHu3aiiiy, 3akitoduBiie ¢ oneparopom CM3I/] cornamenue 06
uH(pOpMalMOHHOM B3aumoeicTeuu B CMD/I.

9. OcHoBHBIMU 1eNsIMU opranu3auuun CMO/] sBistoTCs:

1) moBeimeHne  AG(HEKTUBHOCTH  TOCYAApPCTBEHHOTO  YNPABICHUS  IyTEM
COBEPILIEHCTBOBAHMS OPTraHHU3alMU JOKYMEHTAlMOHHOTO OOECIEYEeHUsl YINpPaBIEHUS C
IPUMEHEHUEM COBPEMEHHBIX MH(GOPMAIIMOHHBIX TEXHOJIOTHIA;

2) co3gaHUE CHCTEMHOW OCHOBBI JIJISi MOCTENEHHOro Tmepexoja K 0e30yMaKHbIM
TEXHOJIOTUAM pabOThI C JOKYMEHTAMH B MPOIIECCE AESITEIBHOCTH yyacTHUKOB CMO/];

3) co3maHuMe HOPUIAYECKH 3HAYUMOTO  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
JTOKyMEeHTOo0OopoTa yyacTHUKOB CMO/I.

10. OcHoBHBIMU 33/1auaMu opranuzanuu CMO/] aBistores:

1) obGecrieyeHre UCMONB30BaHUsA ydyacTHUKaMU CMDJ] COBMECTHUMBIX TEXHOJIOTHH,
dbopmaToB, MPOTOKOJIOB HH(MOPMAIIMOHHOTO B3aUMOACHCTBUS M YHU(DUIIMPOBAHHBIX
MIPOTPAMMHO-TEXHUUECKUX CPEJICTB;

2)  obOecrieueHue  UHGPOPMAIMOHHOM  OE30MACHOCTH  MEKBEJOMCTBEHHOTO
ANIEKTPOHHOTO JOKYMEHTOOOOpPOTa, B TOM YHUCIE IEIOCTHOCTH M KOH(PUIAECHIUATBHOCTH
nepenaBaeMoil  mH(oOpManMM, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi
Oenepanuy;

3) oOecrneuenue wucnonab30BaHus ydactHukamMu CMDOJ[ cepTuduimpoBaHHOTO
IPOrpPaMMHOTO 00eCTIeYeHHS U MPOrPAMMHO-TEXHUYECKUX CPEJICTB;

4) obecrieueHre COIIACOBAHHOCTU JeWcTBUil ydactHukoB CMOJ[ B mporecce
UH(OPMAITMOHHOTO 0OMEHA Ha OCHOBAHMM Pa3pabOTAHHBIX OPraHU3AIMOHHBIX PEIICHUI,
00eCreunBaOIINX TEXHUYECKYIO TOIIEPIKKY MOIh30BaTENCH;

5) obecrieueHre BO3MOKHOCTH JICITEIHbHOCTH ydacTHUKOB CMO]] ¢ ncmosib30BaHHEM
TEXHOJIOTUN YAAJIEHHOTO JOCTYIIA.

11. Oneparop CMDB/]] ocyiecTBISIET Ceayomue GyHKIUu:

1) opranuzanmoHHOe U MeToaudeckoe obecrneueHue ¢pyHkuuonuposanuss CMOI/], B
TOM YHCIE€ MYTEM pa3MEIIEHUs METOJAMYECKMX MaTepuajoB Ha O(PUIHMAIBLHOM CaiiTe
onepatopa CMD]] B uHGOpMaIIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTH "MHTepHeT";

2) TEXHUYECKOE COMPOBOXAeHUE U pazButue CMO/];

3) KoHTponb wucnosHeHUs Ilnana wmeponpusTHH TIO BHEAPEHUIO CHUCTEMBI
MEXBEJIOMCTBEHHOTO JJICKTPOHHOTO JIOKYMEHTOOOOpPOTa TOCYJapCTBEHHBIX OPTraHOB
VY amyprekoii PecryOonuku, yrBepkaeHHoro [IpaButensctBom Y amyprekoit PecryOmmku;

4) ycTaHoBJIeHHE 00IIe00s3aTeNbHBIX I BceX ydacTHUKOB CMO]I mpaBui paboThI
B CMO/;

5) TexHonormyeckoe oOecreueHue B3ammogehcTBus COJ, peanu3oBaHHBIX Ha
Pa3IMYHBIX TPOTPAMMHO-AIMIIAPATHRIX TIaTGopMax M (PYHKIIMOHUPYIOMIUX B COCTaBE



CMDU.

12. Oneparop CMOB/I st ocyliecTBICHUs] CBOMX (PYHKIIUN MOKET MpUBJIEKATh Ha
JIOTOBOPHOM OCHOBE APYrU€ OpraHU3aluH B COOTBETCTBUH C 3aKOHOJATEIbCTBOM.

13. YuactHuku CMO]] ocymecTBISAIOT ciieayromue GyHKIUU:

1) oOecneueHne  pabOTOCHOCOOHOCTH  MPOTPAMMHO-TEXHUYECKUX  CPEJIICTB
COOTBETCTBYIOIIETO yuacTHuka CMO/1;

2) obOecnieueHre HHPOPMALMOHHON O€30MacHOCTH MpHU Tepeaye AIEKTPOHHBIX
COOOLIEHUI MO OTKPBITBIM KaHajdaM CBSI3M C MCHOJIb30BaHMEM YywyacTHUKamu CMO]]
cepTH(HUITMPOBAHHBIX TPOTPAMMHO-TEXHUYECKUX CPECTB IO 3aIUTe HHPOPMAIIHH,

3) koHTpOJIB TIporiecca padoTel B CMO]I cotpyaHukoB yyactHuka CMO/I;

4) mnoanepkaHuE€ B aKTyaJbHOM COCTOSSHUM HCIOJB3YEMBIX COTPYAHUKaAMU
yuyacTHrKa CM3/1 31eKTPOHHBIX MOIUCEN;

5) pa3MelleHue U NOJJEp)KaHUE B aKTyalbHOM COCTOSIHUM CBEACHHI 00 y4acTHHUKE
CMD3/] B PeecTpe y4aCTHHKOB MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJECHCTBUS B
Yamyprckoii Pecnybnmuke B cooTBercTBUM C  [lookeHnmeM O TOCYyIapCTBEHHOM
uHdopMallMoHHOW  cuctemMe  Yamyprckod — PecnyOnmuku — "Peectp  yyacTHUKOB
MEXBEJJOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJICUCTBUS B YaMypTckod Pecrybnuke",
yTBepk1aeMbIM [IpaButenscTBOM Y amypTckoit PecriyOnuku;

6) mojjep)KaHue CIPABOYHUKOB KoppecnoHneHtoB CJOJ] yuactHuka CMOJ] B
AKTyaJIbHOM COCTOSIHHH.

14. Corpynauku yyactHuka CM3/], ymoJHOMOYEHHBIE HCTIOJIB30BATh AIEKTPOHHYIO
noanuchk B CM3/I, MoryT OBITh Ha/ICJICHBI TIOJTHOMOUYUSIMU Ha:

1) moanucanve TOKYMEHTOB B 3JIGKTPOHHOU (opMme;

2) mpueM U OTIPaBKY (B TOM YHCIIE PETUCTPALUIO) AIEKTPOHHBIX TOKYMEHTOB;

3) 3aBepeHHe PIEKTPOHHBIX 00pPa30B OYMaKHbBIX TOKYMEHTOB.

CocraB W KOHKPETHBIE IIOJHOMOYHS  COTPYAHUKOB ydacTHuka CMO/],
YIOJIHOMOYEHHBIX HCIOJIb30BaTh AJEKTPOHHYI mnoanuch B CMDO/I, yTBepxkaaroTcs
pykoBoauteneM yyactHuka CMO/I.

15. JIokyMeHT B 2J€KTpOHHOU (OopMe MOKET OBITh pacriedyaTaH pu HEOOXOAUMOCTH
MIOJIYYECHHS €r0 OyMa)KHOM KOTIUH.

3aBepeHre OyMa)kKHBIX KOMHUM JOKYMEHTOB B DJIEKTPOHHOU (hopme ocyiiecTBiIseTcs
corpynaukamu ydactHuka CMOJl, ynmoimHOMOYEHHBIMH 3aBEpSTh OyMaskHbIE KOIUU
ANEKTPOHHBIX IOKYMEHTOB.
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YTBepKICH
ITOCTAHOBJICHUEM
[IpaBuTenbCcTBa

VY amyprcekoii PecryOnuku
ot 20 urons 2011 r. N 206

MOPSIJIOK

PABOTBI C JOKYMEHTAMH B DJIEKTPOHHOI ®OPME B CHCTEME

MEKBEJJOMCTBEHHOTI'O DJEKTPOHHOTI'O JOKYMEHTOOBOPOTA
TOCYJAAPCTBEHHBIX OPTAHOB YIMYPTCKOM PECITYBJIUKU

(B pen. nocranosnenus [IpasurensctBa YP ot 28.05.2012 N 226)
I. O6mue nonoxxeHus

1. B cucreMe MEXBEIOMCTBEHHOIO  3JEKTPOHHOTO  JOKYMEHTOOOOpOTa
roCyJapCTBEHHBIX ~ OpraHoB  Yiamyprckoil — PecnyOmuku  (manee -  CMO/)
MEKBEIOMCTBEHHBI 3JIEKTPOHHBIN JTOKYMEHTOOOOPOT OCYILECTBISIETCS IOCPEICTBOM
0oOMeHa 3JIEKTPOHHBIMHU COOOLICHUSIMH.

2. DIEeKTPOHHBI JTOKyMEHT JOJDKEH OBbITh OQOpMJIEH IO OOMMM IpaBUIaM
JEJIOMPOU3BOACTBA U UMETh PEKBU3HTHI, YCTAHOBJICHHBIE IJI AHAJIOTMYHOIO JOKYMEHTA
Ha OyMa)XHOM HOCHTENIe, 3a WCKIIOUYEHHEM OTTHCKa I€4aTh U HU300paxKeHus
l'ocynapctBenHoro repba Yamyprtckoit  PecnyOmuku, rep0a MyHUIMOAIBHOTO
oOpa3zoBanusi B YMypTckoil Pecny0Oiinke, 3mMOJieMbl TOCYJapCTBEHHBIX YUpPEKICHUMN
VY amyprcekoit PecnyOnnku, MyHHIIMIIAJIBHBIX YUpexkaeHUN B Y amypTckoi PecryOnuke.

3. DnekTpoHHbIE 00pa3bl JOKYMEHTOB CO3JAlOTCAd B Ciyyasx, KOrja CO3JaHHe
AJIEKTPOHHBIX JOKYMEHTOB HEBO3MOXKHO, a paboTa ¢ 3JIEKTPOHHBIMH oOpa3zaMu
JIOKyMEHTOB HE MPOTUBOPEUUT 3aKOHOJIATEIBCTBY M 00ECIeunBaeT yn00Hy0 00paboTKy 1
UCIOJIb30BaHUE UH(POPMALINH, COJIepKalIeiicss B OyMa)kHOM JIOKyMEHTE.

4. Tlpu ocCylIEeCTBIEHUH MEXBEIOMCTBEHHOTO 3JEKTPOHHOIO JIOKYMEHTO000OpOTa
UCIIOJIB3YIOTCS cienyroiue GopmaTsl (Haitios:

1) anst SNEKTPOHHBIX JOKYMEHTOB - doc, Xls, a B ciyyasix, Korja co3aHue yKa3aHHbIX
dbopmartoB (aitioB HEBO3MOXKHO, - Itf, tXt;

2) s 3JIEKTPOHHBIX 00pa3oB JOKyMeHTOB - pdf, a B ciywasix, korga co3gaHue
yKa3aHHOTO (opmara ¢aiiia HeBO3MOXHO, - Jpg, tiff, png.

[Io mnpenBapuTelbHOMY COIVIAaCOBaHUIO Mexay ydyacTHukamu CMOJ[ wmoryr
UCII0JIb30BAThCS U MHBIE PopMaThl (Pailios.

5. Ans moanucaHusi 3JIEKTPOHHBIX JOKYMEHTOB (3aBEpEHHUs SJEKTPOHHBIX 00pa3oB
JOKYMEHTOB) y4acTHUKOB CMO/] HCHonb3yloTCs 3JIEKTPOHHBIE MOAMUCH COTPYIHUKOB
yuyacTHrKa CM3/I, yoJITHOMOYEHHBIX UCIOJB30BaTh 3JEKTPOHHYIO noamnuck B CMO/I.

[Tpu ocymiecTBIEHUN MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa HE
JoMycKaeTcsi OOMEH HEYTBEpKICHHBIMU (HEMOJANUCAHHBIMHU) JOKYMEHTaMH, KOTOpbIE
COIJIaCHO MpaBUJIaM JEJIONPOU3BOACTBA MOJIEKAT YTBEPKACHUIO (MIOJNUCAHUIO).

6. Kaxxnprii (haiin, BXoasamuii B cooOIeHre, TOAMUCHIBACTCS YJIEKTPOHHOM MO ITUCKHIO
C TOMOIIBIO CpPEACTBA DBJICKTPOHHOM MOANMUCH TyTeM (HOPMHUPOBAHMS OTACIBLHOTO
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KpUNTOrpauueckoro cooOIIeHus B BUAE OTACIBHOTO (aiina.

7. @opMHUpOBaHME M TPOBEPKA DIECKTPOHHOW TMOANUCHA OCYIIECTBIISIIOTCS B
cooTBETCTBUHM ¢ [lopsAIKOM MPUMEHEHUS SJIEKTPOHHOW MOJANKCH MIPU MEXKBEIOMCTBEHHOM
AJEKTPOHHOM B3aUMOJECHCTBUM, YTBEPKIAEMBIM OIEPATOPOM PETUOHAIBHON CUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJIEHCTBUS B YIMypTckoil PecnyOmnuke,
onpeneneHHbIM [IpaButenscTBoM Y amypTckoit PecryOnuku.

8. Ilpu mepenaue M XpaHEHUH TOKYMEHTOB B 3JIEKTPOHHOU (hopMe BMECTE ¢ HUMU
NepeaaroTcs (XpaHATCs) UX PErUCTPALMOHHBIE TaHHBIE.

9. Ilpu nepenaye 3JI€KTPOHHOrO COOOIIEHHs OT ofHOro yyactHuka CMO/Jl npyromy
coobmieHne mpeoodpasyercs B XML-I0KyMEHT ¢ ONHMCAaHUEM PEKBU3UTOB COOOIICHUS U
BJIO’KEHHBIX (DailsioB.

10. B cnyyae HEBO3MOXHOCTH Tepefaud JOKYMEHTOB B AJIEKTPOHHOW (opMme Io
TEJIEKOMMYHHUKAIIMOHHBIM KaHajlaM CBSI3U JOIyCKaeTCs Iepeiaya yKa3aHHbIX JOKYMEHTOB
Ha OINTHYECKOM (DJIEKTPOHHOM) HOCHUTENE WM MO APYIMM COIVIACOBAHHBIM KaHAJIaM
CBSI3M, NIPU STOM MOPSAJOK MCIIOJNB30BAHMS 3JIEKTPOHHOW MOJIMUCH U HIM(PPOBaHUS HE
U3MEHSETCS, a NOPAJOK U CpPOKM Iepefauyd JOKyMEHTOB B 3JIEKTPOHHON (opme
onpenensitorca oneparopoMm CMDOJI. JIOKyMEHTHI B 3JEKTPOHHOU (hOopMe Ha MAarHUTHOM
(?7IEKTPOHHOM)  HOCHUTENIE MOTYT JIOCTaBJSThCA CHelUaibHON  ((penbaberepckoii)
[OYTOBOW CBS3bI0 WJIM YIOJTHOMOYEHHBIM IPEACTAaBUTENEM (KypbepOM) OTIPABUTEIS
AJIEKTPOHHBIX TOKYMEHTOB.

II. PaboTa ¢ BXOAAIIMMH TOKYMEHTAMU B 3JIEGKTPOHHOU popme

11. JIoKyMeHTBI B 3JIEKTPOHHOU (popme, nocTynarouiue yyactiuky CMO/I, mpoxonst
MEPBUYHYIO 00pabOTKY U PETUCTPALUIO.

12. IlepBuuyHass 00pabOTKa MNOCTYNUBIIMX JOKYMEHTOB B 3JIEKTPOHHOU Qopme
BKJIFOYAET paciiu(poBKYy M MPOBEPKY MOMJIMHHOCTU 3JIEKTPOHHOM MOJMUCH, IPOBEPKY
PaBUJILHOCTU JOCTaBKU 3JIEKTPOHHBIX COOOIEHUH (ITPaBMIIBHOCTh aJpecaTa) U HaTUUHs
JOKYMEHTOB M MPUJIOKEHNUN K HUM (ITIPOBEPKY IMOTHOTHI BIOKEHU).

13. Perucrtpamnus (yd4er) HOKYMEHTOB B JJICKTPOHHOW (opMe OCYyIIeCTBISCTCS B
COOTBETCTBUM C MHCTPYKIUEN MO JETONPOU3BOACTBY yuacTHuka CMO/I.

14. Yaactauk CM3]] 00s13aH perucTpupoBaTh BXOAAIINE JOKYMEHTHI B 3JIEKTPOHHON
¢dopme, noctynusmme nocpeacrsom CM3/], B 1eHb UX MOCTYIUICHHUS.

15. JJokyMeHTBI B 3JEKTPOHHOU (hopMe, MOCTYNUBIIUE MOCIE OKOHYAHUSI paboyero
JTHSL WK B HEpabouue THU, PETUCTPUPYIOTCA B T€UEHHUE CIEAYIOLIEro paboyero JHsl.

16. TIlpoBepka HamuuuMsg BHOBb MOCTYIHUBIIUX 3JEKTPOHHBIX  COOOILEHUN
OCYUIECTBJISIETCS. TIO CIEAYIOIIEMY MpaBWLy: MEPBbIM pa3 - B Hayaie paboyero AHs (He
no3aHee 30 MUHYT TOC/I€ Hayaja), B TeUeHHE pabdouero JHA ¢ UHTepBajioM He Oonee 30
MUHYT, TIOCJICIHUM pa3 - B KOHIIE pabouero aHsa (MeHee yeM 3a 30 MUHYT mepea KOHIIOM
pabouero jHs).

I11. PaGoTa ¢ ucxonsimuMu JOKyMEHTaMU B DJIEKTPOHHOU (hopme

17. IloArOTOBIEHHBIE JJIEKTPOHHBIE TOKYMEHTBI IOANMCHIBAIOTCA JJIEKTPOHHOM
MOANKMCBHI0  COTPYAHUKOB  ydyacTHMKa CMO/], yNOJIHOMOYEHHBIX HCIOJIb30BaTh



JICKTPOHHYIO TOJANUCH JUIS TOJANUCAHUS JJIEKTPOHHBIX JOKyMeHTOB B CMDJ] wu
HAJICJICHHBIX IPaBOM COOCTBEHHOPYYHOH IMOJIUCH aHAJOTHYHBIX JOKYMEHTOB Ha
OyMa)KHBIX HOCUTEJISX.

18. OTtnpaButensb AIEKTPOHHOTO 00pa3a JOKYMEHTa 3aBepseT AJICKTPOHHBIA 00pa3
JOKYMEHTa DJICKTPOHHOW TOJIHMChI0 M O00ECHEUMBACT COOTBETCTBHE COJCPIKAHMS
3JIEKTPOHHOT0 00pa3a CoIepIKaAHMIO MOIJITMHHUKA JOKYMEHTa Ha OYMa)KHOM HOCHTEIIE.

19. JlokyMeHTBI B D3JCKTPOHHOW (opMme, TOIeKAIIUE OTIPABKE, JOJDKHBI
OTIPABJIAITECS B JCHb WX TOJNHCAHHWS WJIM B TCUCHHUE IIEPBOrO dYaca CJCAYIOIIETO
pabouero JHsl.

IV. Veegomnenus CMDO]]

20. C uenpto npeaynpexaeHuss KOHQIUKTHBIX CUTyalluid, BOZHUKAIOIINX BCIEICTBUE
orputianus ydactHukamMmu CMOJl dakta OTHpaBKM # TOJXYYEHHUS DIEKTPOHHBIX
cooOmeHnii, wucnoas3yercs ¢yakuupoHanr CMDJ], olecrneunBaOIIMi  MMOJydeHUE
OTIPABUTEIIEM AJIEKTPOHHOTO COOOIIEHUS CJIETYIONTUX TUIIOB YBEIOMIICHUIN:

1) B uH(MOPMAIIMOHHBIX CUCTEMAaX JIEKTPOHHOTO JTOKYMEHTOO00POTa - O MOJIYYCHHUH
JIOKyMEHTa, O PErucTpalud JOKYMEHTa, 00 HCIOJHEHUU JOKYMEHTa, O TEPEChLIKEe
JOKYMEHTA B IPYT'YIO OpTraHU3alHIo;

2) B UH(POPMALIUOHHBIX CHUCTEMaX JJIEKTPOHHOM IMOYTHI - O JOCTAaBKE TOKYMEHTA, O
MIPOYTEHUU JOKYMEHTA.

OTtmpaBKa yKa3aHHBIX YBEJIOMJICHHM OCYIIECTBISETCS B T€UeHHE | Haca ¢ MOMEHTa
WX CO3JIaHUS.

V. Pabota ¢ 6yMaXHbIMU KOMUAMH IOKYMEHTOB
B AJIEKTPOHHOM (hopme

21. JIokyMeHT B 3JIEKTPOHHOU (hopMe MOXKET ObITh pacriedaTad Mpu HEOOXOIUMOCTH
MOJIYYECHHS €r0 OyMa)KHOM KOTUH.

22. 3aBepeHue OyMa)KHOW KOMHH JIOKYMEHTa B AJIEKTPOHHOHN dopme U obecrieueHue
B3aMMHOTO COOTBETCTBUSI HCXOJAHOTO JOKYMEHTA B DJIEKTPOHHOU (hopMe U ero OyMakHOU
KOIUHU OCYIIECTBIISIETCS COTpYyAHUKaMH ydacTHHKa CMD]I, yrmoJTHOMOYEHHBIMH 3aBEPSTh
OyMaKHbIE KOITUU JIOKYMEHTOB B DJICKTPOHHOU (hopMe, C YKa3aHUEM:

1) Ha TO, YTO MUCXOHBIM JOKYMEHTOM SIBJIICTCS IOKYMEHT B DJICKTPOHHOH (hopMme;

2) cBelleHUI O pe3yJbTaTe MPOBEPKH SIIEKTPOHHOU MOIIUCH.

23. bymaxkHas Komusl JOKyMEHTa B DJIGKTPOHHOM ¢dopme T0JKHA COACPKATh
CIeAYIONTYI0 HH(POpMAITUIO:

1) Bcro nHpOPMAIIHIO U3 COOTBETCTBYIOIIETO JJOKYMEHTA B 3JICKTPOHHOM (hopMme;

2) OTTHUCK WITamMma ¢ TEeKCTOM (MM COOCTBEHHOPYUYHYIO 3alUCh C TEKCTOM) "KOIHS
JOKyMEeHTa B 2. (opMe BepHa, OINPEACIICH TMOJOXUTEIbHBIA PE3YyNbTaT TMPOBEPKU
ANEKTPOHHOM noanucu";

3) ®MO noamnucaBIero dIEKTPOHHBIN JOKYMEHT (3aBEPHUBILIETO 3JIEKTPOHHBIN 00pa3
JOKYMEHTA) 3JEKTPOHHOU MOIHUCHIO;

4) nmaty MOJANMUCAHUSI JIEKTPOHHOTO JIOKYMEHTa (3aBEpEHHUsI 3JEKTPOHHOIO 00pasa
JOKYMEHTA) 3JEKTPOHHOU MOIHUCHIO;



5) coOCTBEHHOPYUHYIO OJMUCH, TOKHOCTh U DUO corpynnuka yaactauka CMO/],
YIOJHOMOYEHHOTO 3aBEPSTh OyMa)KHbIE KOIMUH JOKYMEHTOB B AJIEKTPOHHOU (opMe;

6) naTy 3aBepeHusi OyMa)KHOM KOMUU TOKYMEHTa B 3JIEKTPOHHOU (hopme;

7) orTHcK nieyaT yyacTHuka CM3O/]], koTopast 4o KHA COJEPKATh:

HanMeHOBaHHe yyacTHuka CMO/;

TekcT "]l 3aBepeHust KOnui TOKYMEHTOB B 1. (popme";

8) ykazaHue 0 MeCTe HaXOK/IEHUs MOAJIMHHUKA JTJOKYMEHTA B BUJIE OTTUCKA IIITaMIIa C
TEKCTOM (WM COOCTBEHHOPYYHYIO 3amuch ¢ TekcToMm) "[lomIMHHUK JOKyMEHTa
HaxoJuTcA B Jeie (HauMeHoBaHue yuacTHuka CM3OJ1) N 3a r.".

24. VkazanHas B nyHkte 23 Hacrosmiero Ilopsinka mHdopmarus pasmeriaercs Ha
CBOOOZIHOM MeECTe MOCJeIHEH CTpaHUIbl OyMa)kKHON KOMHH JTOKyMEHTa B DJIEKTPOHHOM
dopMe moOn TEKCTOM JOKyMeHTa. JlomomHUTeNnbHas 3aBepsiomias MOAMNHCH 0e3
pacippoBKU (paMUIIUU U JOJKHOCTU CTABUTCSI HA KaXKJIOM CTpaHMIIC JIUCTa, HA KOTOPOU
pa3MenieHa nHpopMalus JOKYMEHTa B 3JIEKTPOHHOM Qopme.

25. [lomyckaeTcsi CKpEIUIEHWE JIMCTOB MHOTOCTPAHMYHBIX JIOKYMEHTOB C
OJIHOBPEMEHHBIM 3aBEPEHUEM:

1) mepBoil cTpaHUIBI JOKYMEHTa MOANMCHIO COTpyAHHMKA YydacTHUka CMO/L,
YIIOJTHOMOYEHHOTO 3aBEpATh OyMaKHbIE KOIUU JTOKYMEHTOB B 3JIEKTPOHHOU ¢opme, O€3
pacindpoBKu GaMUINU U JOKHOCTH;

2) mociegHel cTpaHUIbl JOKYMEHTa uHGpopManuei, yka3aHHOW B NyHKTe 23
Hactosiero Ilopsiaka.

MecTo ckpemiieHus 3aBepsieTcs NedaTbl0 W MOJINUCHI0 COTPYAHHMKA Y4YaCTHUKA
CMD/I, ynoJHOMOYEHHOIO 3aBEpsTh OyMa)kKHbI€ KOMUU JOKYMEHTOB B 3JIEKTPOHHOMU

dbopwme.




YTBepKICH
ITOCTAHOBJICHUEM
[IpaBuTenbCcTBa

VY amyprcekoii PecryOnuku
ot 20 urons 2011 r. N 206

IIJIAH
MEPOITPUSITUH 11O BHEJIPEHUIO CUCTEMbI MEKBEJOMCTBEHHOI'O
IJIEKTPOHHOI'O JOKYMEHTOOBOPOTA I'OCYJAPCTBEHHBbIX
OPI'AHOB
YJIMYPTCKOM PECITYBJIMKH (JIAJIEE - CMD]I)

(B pen. nocranosinienus [IpasurensctBa YP ot 28.05.2012 N 226)

N HamMmeHOBaHME ConmepxaHue Cpoxk VcrnosHUTEeNnmn
n/o MEePONPUATUL MEPONPUATUL VICIIOJIHEHU A
(paborT) (pabor) MEPONPUATUL
1 [lepexon 1. YcranoBka C3I ¢ T'ocynmapcTBeHHEE
Ha perucTpaluio Ha paboume MecTa 01.07.2011 opraHe YP
B MHQOPMAaLMOHHEIX COTPYIOHUKOB
cucTeMax ydyacTHMka CM3I,
BJIEKTPOHHOTO OTBETCTBEHHEIX
IOKyMeHTOoODopoTa 3a perucTrpaluio
(mamee - C3]I) IoKyMeHTOB B CO]I.
ydacTHuka CM3]] 2. ObyueHue paboTe
<*> BHOBb 10 permucrpauum
NOCTYIMUBIIMX IOKyMeHTOB B C3J
M CO3IAaHHHX COTPYIOHUKOB
OOKYMEHTOB yyacTHuka CMOIII,
yyacTHuka CM3I, OTBETCTBEHHHEX
noajexaummx 3a permucTrpalmio
perncrpaunmn OOKyMeHTOB B CO].
3. PerucTpauusa
BHOBbL I[IOCTYNIMBIINMX
IOKYMEHTOB
yyacTHuka CMOI]
(BxOomammx,
MCXOOALMX,
BHYTPEHHUX)
B XypHamax
perucTpaumumu
COOTBETCTBYIIMX
OOKyMeHTOB B COII
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ObecneueHue
3aHeceHus B C3J
pe3omoumnn
PYKOBOOUTEJISA

Ha BHOBb
IOCTYIIMBIINE
BXOIAMME
IOOKYMEHTH
ydyacTHuKa CM3I

1. ObyueHnme paborTe
10 3aHECEHMIO
pe3omoumn
pykoBomuresnd B COJ]
COTPYIHUKOB
ydyacTHuka CM3I,
OTBETCTBEHHEIX

3a permucTpaluio
IOKyMeHTOR B CO3I.
2. BaHeceHUe
pe3ooumn
PYKOBOOUTEJISA

Ha BHOBbBb
IOCTYNIMBIIME
BXOOAMME NOKYMEHTH
ydyacTHuka CM3]]

B perucCTpalMOHHBEe
KapTOUKU
COOTBETCTBYKRINX
IOOKyMeHTOB B C3OII

c
01.08.2011

T'ocynmapcTBeHHEE
opraHel YP

Hanmesnenue
COTPYIOHUKOB
ydyacTHuka CM3]]
IOJIHOMOUM IMM
VCIIOJIb 30BaHUS
BIIEKTPOHHOM
noonmucu B CM3I

1. YTBepxIOeHUE
PYKOBOIOMTEJIEM
ydacTHuka CM3]]
cocrasa
COTPYIHUKOB
ydyacTHuka CM3I,
YIIOJIHOMOUEHHBIX
MCIIOJIb30BAThH
DIIEKTPOHHYIO
nomnmck B CMO3II.
2. ObecrneueHue
COTPYIOHUKOB
ydyacTHuka CM3I,
YIIOJIHOMOUEHHBIX
MCIIOJIL30BAThH
BIIEKTPOHHYI
noxnnmce B CM3II,
cpencTBaMu
BIIEKTPOHHOM
NOIONVCU U
Kpunrorpadpmuueckon
3alMTH .

3. OBbyueHue
COTPYIOHUKOB
yyacTHuka CM3I
pabore

C BJIEKTPOHHOM
IOIMNNCHIO

01.09.2011

T'ocymapCTBeHHEE
opraHel YP

Hagnesienue
COTPYIHUKOB
ydyacTHuka CM3]]
[IOJIHOMOUM AMMU
3aBepeHuss
OyMaXHEX KOIINUM
BJIEKTPOHHBIX
IOKYMEHTOB

YTBepXOeHre
PYKOBOIMUTEJIEM
ydyacTHuka CM3]]
COTPYIOHUKOB
ydyacTHuka CM3I,
YIIOJITHOMOYEHHBIX
3aBepATb OyMaXXHHE
KONUM DIJIEKTPOHHBIX
IOKYMEHTOB

01.09.2011

T'ocynmapcTBeHHEE
opraHel YP




[lepexon
ydaCcTHUKOB CM3I
Ha CKaHMpPOBaHUE
1 pasMelleHue

B COII BHOBB
IOCTYNMUBIIMX

Y CO3IAaHHBIX
IOKYMEHTOB
ydyacTHuka CM3I,
nomJjiexalmx
perucTpauunm

1. ObecneueHue
BCEX MecCT
perucTpaumnm
ydacTHuka CM3]
YCTpPOMCTBaMM

IJIS CKAaHMPOBAHMUSA
IOKYMEHTOB.

2. ObyueHue paboTe
10 3aHEeCEeHU
DIIEKTPOHHEBIX
00pa30B IOOKYMEHTOB
B COI0 COTPYIOHUKOB
ydyacTHuka CM3I,
OTBETCTBEHHEIX

3a permucTpaluio
IOKyMeHTOB B CO]II.
3. CxkaHMpOBaHME
BCeX BHOBb
IOCTYIIMBIIMX
IOKYMEHTOB
ydacTHuka CM3]]
(BxOomammx,
VCXOIOSIMX ,
BHYTPEHHUX) .

4. IlpukpenjeHue
BIIEKTPOHHBIX
oBpasoB INOKYMEHTOB
K pPeruCcTpPalMOHHEM
KapTodYKaMm
COOTBETCTBYIIIMX
IOKYyMeHTOB B CO]II

c
01.10.2011

T'ocynapCTBEHHEE
opraHel YP

ObecneueHue
BO3MOXHOCTMU
Hasz3HadeHusHd,
VICIIOJIHEHU A

M KOHTPOJIA
IIOPYyYEeHUI IO BCEM
OOKyMEHTaM
y4yacTHuka CMO]]

B COI

1. YrBepxneHMue
PYKOBOOUTEJIEM
yyacTHuka CM3I]
COTPYIHUKOB
yyacTHuka CMOIII,
HaIOeJIEHHBEIX
IIOJTHOMOYM SIMU
KOHTPOJIS
VICIIOJIHEHU A
IOpy4YeHUM
(samanuit) B C3]I.
2. ObecrneueHue
BOBMOXHOCTM PabOTH
B C30 BCex
COTPYIHUKOB
ydyacTHuka CM3I,
YUACTBYOIMX B
IOKyMeHTooDbopoTe.
3. ObyueHue pabore
C HIOpy4YeHUIMU
(ramanusamm) B COI
COTPYIOHUKOB
ydyacTHuka CM3I,
YUACTBYOIUX B
IOKyMeHTOoOoDOopoTe.
4. HazuHaueHUe,
VICIIOJIHEHME

M KOHTPOJIb
IOpydYeHUn

(zamanmm) B COIO

01.11.2011

T'ocynmapCTBEHHEE
opraHel YP




[lepexon 1. OBbyueHue C T'ocynmapcTBeHHBEIE
K PacCMOTPEeHMI pPyKOBOOMTEJIEN 01.12.2011 opraHu YP
BHOBb I[IOCTYINIMBUMX |ydaCTHUKOB CM3OII
IOOKYMEHTOB, U UX BaMecTureJeM
HaJIOXEHUIO pabore B COI.
pe3ooumnn 2. ObyueHue
¥ Ha3HAYEHUIO pPyKOBOOUTEJIEN
IOPYy4YeHUN ydacTHuka CM3]
PYKOBOIOUTEJIAMMU pabore
ydyacTHMKa CM3IO u C BJIEKTPOHHOM
X 3aMeCTUTEIIMU IIOAONMCEI0.
B COII 3. PaccMmoTpeHue
BHOBb IIOCTYINIUBIMX
IOKYMEHTOB,
HaJIOXeHMe
pe3ooumn
¥ Ha3HadeHUue
IOpy4YeHUn
(B ToM umcle
Ha BHYTPEHHUE
OOKYMEHTE
yyacTHuka CMO3II)
PYKOBOIOUTEJIAMMU
ydacTHUMKOBR CM3I
¥ UX BaMeCTUTeJISaMU
B CBI
C MCIOJIb30BaHUEM
BIJIEKTPOHHOM
jafePrfnizlel’s
[lepexon 1. ObyueHue pabore |c T'ocymapCcTBeHHEE
K BHYTPEHHEMY 10 COIJIaCOBAaHUIO 01.02.2012 opraHel YP
COTJIaCOBAHUIO IPOEKTOB
[IPOEKTOB IOKyMeHTOBR B C3OII
IOOKYMEHTOB COTPYIOHUKOB
yyacTHuka CM3OI yyacTHuka CMOIII,
B C3I YyYacTBYyKRULUX B
IOKyMeHTOoOoDbopoTe.
2. OcymecTBJIeHKE
BHYTPEHHETO
corJjlacoBaHMA
IIPOEKTOB
IOKYMEHTOB
yyacTHuka CMO]
B C3I
PaspaboTka 1. PaspaboTka 01.07.2012 Onepartop CM3]
IOKYMEHTOB, pPeTyIMpYyoLMX
PeTYIMPYOLMX IOKYMEHTOB




BOTIPOCH 2. YuacTue 01.07.2012 MUHMCTEPCTBO
BIIEKTPOHHOTO B IIPOBEIOEHUU CTPOUTEJIECTBA,
IOOKyMeHTOoOobopoTa aHaJM3a BeIeHUd APXUTEKTYPEL
B T'OCYINAPCTBEHHEIX |OEJIONPOM3BOICTBA Y XKWUJIMIHOM [NOJIUTUKU
opraHax B T'OCYHapCTBEHHEIX YP,
YIMypPTCKOM opraHax YIMypPTCKOM KomMmureT no nesam
Pecnybnuku (masnee |Pecny®iamku, ApPXMBOB IIpPU
- peryamupynoime YUaCTBYIIIMUX [lpaBUTEnbCTBE YP
IOOKYMEHTEHL) B pealmMszaluumu
OMJIOTHOTO IIpOeKTa
10 BHEIPEHUIO
TOCYyHOAapCTBEHHOM
MHQPOPMaLMOHHOM
cucreMel "CucreMa
BIJIEKTPOHHOTO
IOKYyMEeHTOODbOopOoTa
TOCyHOapCTBEHHHX
OPTaHOB YIMypPTCKOMI
Pecnybnmuknu" (manee
- C3O0 T'O YP).
3. YuyacTue
B paszpaboTke
pPeTyIMpYyoLMX
IOOKYMEHTOB
10 Opranmuszaumusa padotr |OpraHuszaumsa padoT 01.07.2012 Onepatop CM3I
o paspaboTke o paspaboTke
TUIIOBOT'O PEUEeHUS TUIIOBOT'O PEUEeHUS
co T'o YP ca T'oO YP
B T'OCYINAPCTBEHHEIX |B I'OCYyHOAapCTBEHHEBIX
opraHax opraHax YIMypTCKOM
YIMypPTCKOM Pecnybnukmu
Pecnybamku C ydeToMm
ocobeHHOCTEN
BeIeHUsA
OeJIONPOU3BOICTERA
B TI'OCYIOApCTBEHHEIX
opraHax YIMypTCKOM
Pecnybnuku
Y B COOTBETCTBUU
C peryaMpyolyMmI
OOKYyMEeHTaMU
11 ObecrnieueHue HaszuaueHue 01.06.2012 T'ocynapCTBEHHEE
BOBMOXHOCTHU COTPYLOHUKOB opTraHe YP
bopMMpPOBaAHMA yyacTHUkor CM3I,
PeecTpa OTBETCTBEHHEBIX
Yy4aCTHUKOB 3a nomuepXxaHue
MeXBEeIOMCTBEHHOI'O |B PeecTpe
BJIEKTPOHHOTI'O y4YacTHMKOB MOB
B3aMMOINENCTBUSL CBeneHUM
B YIMYyPTCKOM O COOTBETCTBYIOIMX
Pecnybinuke yuyacTHukax CM3]]

B COOTBeTCTBUMU
c TloJjioxeHMeMm

B aAaKTYyaJIbHOM
COCTOAHMUMN
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O TOCyIapCTBEHHOMU
MHOOPMALMOHHOM
cucreMme
YIOIMypPTCKOM
Pecnybnuxku
"PeecTp
YYaCTHMUKOB
MEeXBEIOOMCTBEHHOT'O
BIIEKTPOHHOTO
B3aMMOINENCTBIUA

B YIMYPTCKOM
Pecnybmnuke",
YTBEPXIaEMEM
[IpaBUTEJIECTBOM
YIOIMypPTCKOM
Pecnybnuku
- PeecTp
y4YacTHUKOB MOB
B YP)

(manee

[lpemnocTaBjieHKEe
mocryna k PeectTpy
YY4aCTHUKOB M3B

B YP

OnepaTtop CM3[I

12 dopMHMpPOBaHMUE 1. Nybauxaums c TocymapCTBEHHEE
M nonnepxXaHue CBeIOeHUM 01.06.2012 opraHe YP
PeecTpa 06 yuacTHUMKe CMOBI
y4YacTHUKOB MOB B PeecTpe
B YP B akKTyaJIbHOM |y4YaCTHUKOB MOB
COCTOSAHUN B YP.

2. OOHOBJIEHME
cCBeIeHUM

06 yuacTHUKe CMOHII
B PeecTpe
YU4aCTHUKOB M3B

B YP B ciyudae

VX VBMEeHEHUS

13 Beonm CBI I'O VP Hauajso paboTh 01.06.2012 ABTOHOMHOE
B IIPOMEBIUJIEHHYIO MHOTOQYHKUMOHAJEL — yupexneHue

BKCIJIyaTaluio

B MHOTO-
GYHKLUMOHAJIbHEIX
LeHTpax
npenocTaBJIeHUA
TOCyOapCTBEHHEIX
Y MYHMLMIIAJIbHEIX
yCIayTr

B YIMYPTCKOM
Pecnybnuke

HBEIX LIEHTPOB
npenocTaBJIeHUd
TOCYyHOapCTBEHHBIX

M MYHMLMIIAJIbHBIX
yCIyT B YIOMYyPTCKOM
Pecnybauke B COI
I'O YP B pexume
IIPOMEBIIJIEHHOM
BKCIIJIyaTaluumn

"MHOTO®GYHKUMOHAJbHBIV
LeHTp NpenoCcTaBJIeHUS

TI'oOCyOapCTBEHHEBEX
M MYHMIIUIIaJIbHBEIX
yCcJyID B Topone
WxesBcke",
MYHMIIMIIQJIBHOE
aBTOHOMHOE
yuypexneHune

"MHOTOQYHKUMOHAJbHBIV
LEeHTp NpenoCTaBJIEHUS

ToCyOapCTBEHHEX

I MYHMIUIIaJIbHBEIX
ycayr"
MYyHUIUIIAJIBEHOT'O
obpazoraHua "I'opoxn
T'nazoB"

(mo corjacoBaHMO) ,
MYHMIMIIAJIBHOE
aBTOHOMHOE
yupexneHue

"MHOTOQYHKUMOHAJ b HBIV

LLEHTP
IO MNPenoCTaBJIEHUIO
TOCynapCTBEHHBIX
Y MYHUUIMIIAJIbHEIX
ycayr, c. Marnasda




Oypra"

(mo corjacoBaHMD) ,
aBTOHOMHOE
MYHULIUIIAJIbHOE
ydpexneHre YBMHCKOIO
paroHa
"MHOTOQYHKLUMOHAJbHEI
LeHTp OpenoCTaBJIeHUS
TOCyHOapCTBEHHBIX

Y MYHMLMIIAJIbHBIX
yenyr "yea"

(mo corjacoBaHMo) ,
aBTOHOMHOE
yupexneHue
"MHOTOQYHKUMOHAJIb HBIV
LeHTP IpenoCTaBJIEHUS
TOCyHapCTBEHHEX

¥ MYHULMIIAJIbHBIX
YyCJayI' B BaBOXCKOM
parone"

(mo corjacoBaHMo) ,
MyHMLUIIAJIbHOE
aBTOHOMHOE
yupexneHue
"MHOTOQYHKLMOHAJIbHHM
LLeHTP I[IPpenOoCTaBJIeHUS
TOCyHapCTBEHHEX

¥ MYHULMIIAJbHBIX
YCJAyID' B AJIHAIICKOM
paroune"

(mo corjacoBaHMo) ,
MYH LIMUIIaJIbHOE
aBTOHOMHOE
yupexneHue
"MHOTOQYHKUMOHAJIb HBIV
LeHTp NpenoCcTaBJIeHUS
TOCYyHOapCTBEHHEBIX

¥ MYHULMIIAJIbHBIX
yCcyr B AKWyp-
BonbuHCkOM panoHe"
(mo corJylacoBaHMI)

14

PaspaboTka

U yTBEPXIeHUE
IepeuHs
TOCyHOapCTBEHHEX
y4upexneHun
YIMYyPTCKOM
Pecnybamku

Y MYHULMIIAJIb HEIX
yUupexneHum

B YIOMYPTCKOM
Pecnybnuke

(mo corJyilacoBaHMUWO)
OJI8 [NOOKJIOUEeHUS
x C3O TO VP

B 2012 romy u
COOTBETCTBYWIETO
niaHa-rpadmuka

PaspaboTka

U YyTBEPXIEeHUE
IepeyuHs
TOCyHOapCTBEHHHX
yupexneHu
YIMypPTCKOM
Pecnybamku

Y MYHULMIIAJbHBIX
yupexneHu

B YIOMYyPTCKOMU
Pecnybnuke

(o corJylacoBaHMUDO)
(manee -
yUpexIneHns)

IOJIS TIOOKJIOUEHMU S

x CBI0 I'0O YP

B IIEPBOM IIOJIYT'OIOUN
2012 roma

¥ COOTBETCTBYKIEITO
mJlaHa-rpadmrka

01.06.2012

Onepatop CM3[I




Pazpaborka

1 yTBEPXIEHUE
[IepedHsa y4YpexXIeHUM
OJI9 INOOKJIOUEHUS

x C3IO T'O YP

BO BTOPOM
nonyrommuu 2012
rona

¥ COOTBETCTBYKUEITO
maHa-rpadmuka

01.07.2012

OnepaTtop CM3[I

15 PaspaboTka 1. PazpaboTka 01.06.2012 MMHMCTEPCTBO
U yTBEPXIEeHUE npoekTa llepeuHs nHdopMaTH3aIUU
IIPOEKTOBR IIepeuHel |IOKYMEeHTOB. n cea3u YP,
IOIOKYMEHTOB, 2. CorjacoBaHue MMHMCTEPCTBO
co3maHue, ero CTPOUTEJILCTBA,
XpaHeHue Cc MexBeIOMCTBEHHOMU APXUTEKTYPBL
1 MCIIOJIB30OBaHME OKCIIEPTHO— )z )KI/[J'H/[LL[HOIZ IIOJIMTUKU
KOTOPEIX IOJIKHO IIPOBEPOYHOM yP,
OCyHmeCTBJIATBCHA MeTO,HM‘:IeCKOIZ KoMmmuTeT 1o eJjiaM
B dopwme xoMmccuey KommurerTa APXUBOB
BIIEKTPOHHBIX IO ZejlaM apxUBOB npu IpaeurenbcTBe YP
IOOKYMEHTOB npu IlpaBUTEJIbECTBE
IpM oOpraHM3aluMn YP (mamnee - D3IMK). 01.07.2012 MUHMCTEPCTBO
BHYTPEHHEN 3. YrTBepxneHue 3mpaBooxpaHenusa YP,
OesaTeJIbHOCTHU [lepeuHsa MMHMCTepCTBO
(manee - IlepeueHb |OOKYMEHTOB. COLMAJIEHONM SalTH
IOKYMEHTOB) 4. OBecrneuenue Hacenenus YP,
pazpaboTKM MyHMCTEPCTBO
npoexTos [epeuHeit obpasoBaHMa ¥ HaAYKMU
IOIOKYMEHTOB yP
YHEPEXNCSHNAMN . 01.07.2012 T'ocynapCTBEeHHEE
B COOTBETCTRYyKUEN oprane YP
coepe
OesaTeJIbHOCTH .
5. ObecrneueHue
YTBEPXIOEHUS
[lepeuHsa OOKYMEHTOB
YUpexgeHnAaMm1
B COOTBETCTBRYIIEN
cbepe medaTeJIBHOCTU
6. YTBepxIeHUe 01.07.2012 T'ocynapCTBEeHHEE
[lepeuHa OOKYMEHTOB yupexneHms
YyUpeXIeHUAMU YIMypPTCKOM
B COOTBETCTBYyUEN PecnyOauxu
cbepe medaTesIbHOCTU Y MYyHULNMIIAJIbHBE
YUpexgeHmd
B YIMYPTCKOM
Pecnybnuke
(no corJyiacoBaHMo)
16 PaspaboTka Pazpaborka mopsnka |01.07.2012 MUHMCTEPCTBO
Imop4dnkKa MeXBEeIOMCTBEHHOTI'O I/[H(DOpMaTI/[BaLU/H/[
MEXBEIOOMCTBEHHOTO [|oOMeHa HOOKyMeHTaMMU un cBaz3u YP,
obMeHa B CM3]I MuHMCTEPCTBO
JOKYMEHTAaMU cTrpomuTEeJsIbCTBa,
B CM3]I APXUTEKTYPEL

jZ8 )KI/[.J'H/[H_[HOIZ IIOJIMNTUKIM
yP,

KoMmreT mno nmesawm
APXUBOB

npu llpaBuTenscTrBe YP




17 BHeceHue 1. BHeceHue 01.09.2012 MUHMCTEPCTBO
V3MEeHEHUMN V3MEeHEHUM nHbOPMaTM3aUUN
B HOMEHKJIATYPBL B HOMEHKJIATYpPHl IOeJl u cBazu YP,
oejl B 4acTu B COOTBETCTBUU MyHMCTEPCTBO
pPaboTH c llepeunem CTPOUTENLCTBA,
C IOOKyMEeHTaMM, IOIOKYMEHTOB APXUTEKTYPE U
co3maHue, M NOPSAIOKOM KUJIMIMHOM [TONIUTUKNA
XpaHeHune MeXBeIOOMCTBEHHOTI'O YP,
¥ MCIIOJIb30BaHUE obMeHa OOKYyMeHTaMM KommureT no mesam
KOTOPEIX ILOOJIXHO B CM3]I. ApPXMBOB IpPU
OCyUWEeCTBJIATLCHA 2. CorjacopaHue [paBuTenscTBe YP
B dopwme V3MEeHEHUM
BIIEKTPOHHEBIX B HOMEHKJIAType e 01.10.2012 MyHMCTEPCTRO
TOKYMEHTOR c BIMK. 30paBpooxpaHeHud YP,
3. YTBepxIeHUe MMHMCTepCTBO
HOMEHKIIATYPH TeJt COLIMAJIbHOM BallMTh
C BHECEHHLIMU Hacenenus YP,
VU3MEHEHUAMA . MYHMCTEPCTBO
4. OBecrneuenue obpasz0oBaHUA U HaAYKU
BHECEHMS M3MEeHEeHUM yP
B HOMEHKJIATYPHEL I€JI 101 .10.2012 TocymapCTBEHHEE
B COOTBETCTBUU oprane YP
c Ilepeunem
IOOKYMEHTOB
¥ HNOPAIOKOM
MEXBEIOMCTBEHHOT'O
obMeHa
ookyMeHTaMu B CM3I
y4upexneHaMmu
B COOTBETCTBYWIEN
coepe
OedTeJIbHOCTH .
5. ObecnedueHue
YTBEPXIOEeHUS
HOMEHKJIATYPH OeJl
C BHECEHHEMU
V3MEHEHUAMU
yupexneHMaMu
B COOTBETCTBRYIIEN
cbepe ImesaTesIbHOCTU
6. YTBepxIeHUe 01.10.2012 T'ocymapcTBeHHEE
HOMEHKJIATYPH OeJl yupexneHms
C BHECEHHEMU YIMypPTCKOWM
V3MEHEHUAMMU PecnyOnukm
yYpexXneHaMn ¥ MYyHMLMIIAJIbHEE
B COOTBETCTBYyUEN ydupexneHmusa
cbepe ImesaTesIbHOCTU B YIMYPTCKOM
Pecnybmnuke
(mo corjacoBaHUDO)
18 BHeceHue 1. BHeceHue 01.10.2012 MrHMCTEPCTBO
M3MEeHEeHUMN M3MEeHEeHUN vHbOPMaTM3aUUN
B MHCTPYKUUM II10 B MHCTPYKUMUM II10 n ceasu YP,
OeJIONPOU3BOOCTBY OeJIONPOU3BOOCTBY MuHMCTEPCTBO
B YacTu paboTe B COOTBETCTBUMU CTPOUTENLCTBA,
C IOOKyMEeHTaM¥u, c llepeunem APXUTEKTYPEL

cosmaHuve,
XpaHeHue

Y MCIOJIb30BaHUe
KOTOPHIX IOJIKHO
OCYUEeCTBIIATLCS

IJOKYMEHTOB

VM TIOPAIOKOM
MEeXBEIOMCTBEHHOT O
obMeHa OOKYyMEHTaMMU
B CM3I.

Y XUJIMIMHOM [NOJIUTUKU
yp,

KomureT mo mesam
aPXMBOB

npu IlpaBuresnscTee YP




B dopwme 2. CornacoBaHue 01.12.2012 MUHMCTEPCTBO
BJIIEKTPOHHEIX V3MEeHEHUM 3paBooxpaHeHusa YP,
IOKYMEHTOB B MHCTPYKLUUM I10 MUHMCTEPCTBO
OeJIoNPOUBBONCTBY COLMAJIbHOM SBallMTh
c OIIMK. HaceJjieHuda YP,
3. YTBepXxmeHue MMHMCTEPCTBO
VHCTPYKLUUM I10 oOpaz30oBaHUA M HAYKU
IeJIONPOU3BONCTBY YP
C BHECEHHBIMU
MBMeHeH U AMU 01.12.2012 T'ocynapCTBEeHHEE
opraHel YP
19 [TonokJioueHME 1. IIpoBeneHUe 01.07.2012 OnepaTop CM3[I,
TOCyHOapCTBEHHHX aHanusza TOCyHOapCTBEHHEE
yupexneHumn ¥ IIJIaHMPOBAaHUE yupexneHms
YIMypPTCKOM obyueHUs YIMYypPTCKOM
Pecnybnuku [IoJIb30BaTEJIEN PecnyOmnukm
VI MYHMLMIIAJIbHBIX yupexneHuy pabore ¥ MYHULMIIAJIbHEE
yupexneHun B C3I0 I'O YP. ydupexneHms
B YIMYyPTCKOM 2. Obyuenwue B YOMYyPTCKOM
Pecnybiauke IoJIb30BaTEJIeNn Pecny®iuke
(mo corylacoBAaHMUI) yupexneHum pabote (o corjacoBaHMo) ,
x CIO0 IO VP B C3I0 I'O YP. nogkJjiodaemele k COI0
3. Hactrpomka C3]I 'O YP B nepsoMm
'O YP B uactTu nonyroouu 2012 rToma
PaboOTE NOOKJIOUEHUS
VUpexXIeHMT 31.12.2012 OnepaTtop CM3[,
TOCyHOapCTBEHHEE
YUpEeXIeHUs
YIMypPTCKOM
PecnyOmnukm
Y MYHMLMIIAJIbHEE
YUpEeXOeHUs
B YIMYPTCKOM
Pecnybmnuke
(mo corjacoBaHMo) ,
nogkJjiodaemele k CO]II
I'O YP BO BTOPOM
nonyronuu 2012 rozma
20 YrnopanoduBaHMe ObecnieueHue 01.11.2012 OnepaTtop CM3[
anmpecos BOBMOXHOCTMU
BJIEKTPOHHOM IIOYUTH |MCHIOJIB30BAHUS

y4acTHUKOB CM3]]

IOYTOBOT'O CepBUCA,
IpeIoCTaBJISeMOTO
onpeneJleHHON
onepatropoM CM3]]
opraHu3auuen
rocyoapCTBEHHEM
opraHaMm YIMypPTCKOM
Pecnybnuku

Y IIOIOBEIOMCTBEHHEM
VM T'OCyIapCTBEHHEM
YUpeXgeHAaAM
YIMypPTCKOM
Pecnybnukuy,

He HABJIIARIIVMCSA
ornepaTopamu
T'oCyIOapCTBEHHEX
MHOOPMALIMOHHEIX
cucTeM YIMYyPTCKOM
Pecnybmnuku,
obecrneunBanlMx
OoDOMEeH IOOKYMEHTaMM




yepes BJIEeKTPOHHBIM
[IOYUTOBEIM CEPBUC

ObecneueHue

10 COIJIaCOBAaHUIO

c onepatopoM CM3][
CcCoOoTBETCTBUA
ampecos
BJIEKTPOHHOM IMOUTH
[Mopsanky paboTH

C DJIEKTPOHHOM
IOYTOM B CHCTEME
MEXBEIOMCTBEHHOTO
BJIEKTPOHHOTO
IOKyMeHTooDbopoTa
IoCcyIoapCTBEHHBX
OPT'aHOB YIMYypPTCKOM
Pecnybamkm

01.11.2012

T'ocymapCTBeHHEE
opraHel YP

U T'OCyIapCTBEHHEE
yupexneHusa YP

21

[IpekpaleHne
VCIIOJIb30BaHMS

s obMmeHa
IOKYMEeHTaMMU

B CM3]] GecrnjaTHBIX
IIOUTOBEIX CEPBUCOB

OcyumecTBJIEHUE
obMeHa INOKYMEeHTaMM
B CM3I

C MCIOJIb30BaHUEM
COOBmeHUMN
DIIEKTPOHHOWM I1OYUTH
B COOTBETCTBUU

c lopankoM paboOTE
C BJIEKTPOHHOM
IIOYTOM B CHUCTEeMe
MeXBEeIOMCTBEHHOTI'O
BJIEKTPOHHOTO
IOKyMeHTOoOoOopoTa
TOCyHOapCTBEHHHX
OpPTaHOB YIMYyPTCKOM
Pecnybamku

c
01.11.2012

T'ocynmapCTBEHHEE
opraHel YP
 TOoCyIapCTBEHHEE
yupexneHmusa YP

[Ipumeuanue:

<*> Vyactauk CMDJ] - rocymapcTBeHHbIl opran Yamyprckoil PecmyOnuku,
rOCy/IapCTBEHHOE YyUpexaeHue YIMyprckod PecnyOmuku, TeppuTOpUaIbHBIA OpraH




deneparbHOTO OpraHa TOCYAapCTBEHHOW BiacTH B YAMypTckod PecmyOnmke, oprax
MECTHOTO caMoyIpaBjieHusi B Y aMyprTckoil PecniyOmiuke, MyHUIIMNIANBHOE YUpPEKIACHUE B
VY amyprcekoii PecniyOnuke wiu apyrast opranusaiius, 3akitouuBiias ¢ oneparopom CMD]]
corjanierre 00 nHGopMalMOHHOM B3aumoiercteur B CMO/I.



YTBepKICH
ITOCTAHOBJICHUEM
[IpaBuTenbCcTBa

VY amyprcekoii PecryOnuku
ot 20 urons 2011 r. N 206

MOPSIJIOK
PABOTBI C DJEKTPOHHO# MOYTOM B CHCTEME
MEXBEJOMCTBEHHOT' O
YJEKTPOHHOI'O TJOKYMEHTOOBOPOTA TOCYJAPCTBEHHBIX
OPT'AHOB
YAMYPTCKO# PECITYBJIUKH

(BBenen noctranosiienueM [IpaBurensctBa YP ot 28.05.2012 N 226)

1. Hacrosmuii Tlopsimok ompesensieT OCHOBHBIE MPUHIMIIBI OpTaHU3allid OOMEHa
JOKYMEHTaMHU B 3JIEKTPOHHOH (opMe B CUCTEME MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa TOCYJapCTBEHHBIX OpraHoB YamypTckoil PecnyOnuku (manee -
CMDB/I) ¢ ucrnosnb3oBaHUEM COOOIIECHUHN AIIEKTPOHHOMN MOYTHI.

2. Bce OOKyMEHTHl B 3JEKTPOHHOHM (opme, IepenaBaeMble C HCIOJIb30BAHUEM
COOOIICHUI BJEKTPOHHOW NOYThl Mexay ydacTHukamMu CMDOJl, umeror dopmarsl,
onpeneneHHsle [lopsinikom pabOThl ¢ AJOKYMEHTAMH B 3JIEKTPOHHOU (hOpME B CUCTEME
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa TOCYJApCTBEHHBIX OPraHOB
Yamyprckoir  PecnyOnuku, — yTBEpXKIEHHBIM  MOCTaHOBIeHHEM  [IpaBuTenbcTBa
Yamyprckoir  Pecnmyonuku ot 20 wmrons 2011 roma N 206 "O cucreme
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO JIOKYMEHTOOOOPOTa TOCYJApCTBEHHBIX OPraHoOB
Yamyprcekoii Pecniy6nuku" (manee - [lopsimok paOoThl ¢ TOKyMEHTaMU B DJIEKTPOHHOM
dopme B CMD]]).

3. JIna oo6mena nqokymentamu B CMDJ] ¢ HCcofib30BaHUEM COOOIIEHHUM AJICKTPOHHOM
nouthl yyacTHUKH CMDJ[ ucnons3ytoT MHGOPMAIIMOHHBIE CHUCTEMBI, 00ECIICUMBAIONINE
0OMEH JOKYMEHTaMH 4Yepe3 JIEKTPOHHBINA MOYTOBBIM CEPBUC, ONEpaTOpaMu KOTOPBIX OHU
SIBJISIFOTCS, JIMOO TIOYTOBBIC CEPBHCHI, MpeaocTaBisieMbie oreparopom CMDJI (manee -
BEJJOMCTBEHHBIE [IOYTOBBIE CEPBHUCHI).

B memsx Hacrosmero Ilopsiaka 1oa  MOYTOBBIM — CEPBUCOM — MMOHHUMAETCS
uH(pOpMAIIMOHHAs]  CUCTEMa WM  COBOKYNHOCTh  HMH(MOPMALMOHHBIX  CHUCTEM,
o0ecreynBalIMX TMepeaadyy COOOIICHUM 3JIEKTPOHHOW MOYThI, BEIECHHUE €IUHOIO
aJpEeCHOr0  CIpPAaBOYHUKA,  MOJACPKKY  JIOMEHHbIX  HMMEH  HH(OpManuoHHO-
TeJIeKOMMYHUKalMOHHOM ceT "MHTepHeT" (nanee - cets "MHTEepHeT").

4. HNns kaxnporo ydactHuka CMDOJ[ co3gaeTcss yHUKaIbHBIA O(DUIMATIBHBIN aJipec
ANEKTPOHHOM NouThl B ceT "MHTepHeT" (najnee - aapec IEKTPOHHON MOYTHI).

OdunuanbHbIil  agpec SJIeKTPOHHOW TouThl ydacTHuka CMDBJ] nomxkeH uMeETh
cnenytonuii hopmar:

mail(X)@nomennoe ums cetn "NutepHet" yuactauka CMO/,

rae X - TOpsAIKOBBI HOMEP MECTA PETUCTPALMU JOKYMEHTOB (YKAa3bIBA€TCS B Cllydae
Hanuuus y yyactHUKa CMO/[ HECKOJIBKMX MECT PETHCTPALlMU B TOM JIOMEHE).
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5. CnyxeOHas mepenucka Mexay ydacTHukamu CMOJl mo 3meKTpOHHOUM MmodTe
OCYILECTBIISIETCS C HCIIOJIb30BAHUEM O(UIMAIBHBIX IMOYTOBBIX aJPECOB AJIEKTPOHHON
noutsl yuacTHUKOB CMO/I.

6. Jlns opraHuzanuM NEpenucku pabodero Xxapakrepa MEXAY COTpPYIHUKaMU
yuyacTHUKOB CMDOJ] nomyckaercs co3fgaBaThb HEOOXOAMMOE KOJUYECTBO CIIYKEOHBIX
AJNIEKTPOHHBIX ITOYTOBBIX SIIIMKOB II0JIb30BATENICH BEJOMCTBEHHBIX IIOYTOBBIX CEPBUCOB
ydacTHUKOB CMO/I.

7. Agnpeca DBJEKTPOHHOM TOYTHI COTPYAHUKOB YyuyacTHuka CMOJ] momKHBI
COOTBETCTBOBAThH CIECAYIOIIEMY €IUHOMY (opMary:

@damunust corpyanuka ydyactHuka CMDOJ[ natuHCKUMHU OyKBaMH(@WAOMEHHOE HMS
cetu "UnrepHer" yuactHuka CMO/1.

[Ipu sToMm:

B cllydae coBHaJeHUs (aMuiInid COTPYIHUKOB YywyacTHUKOB CMDOJl B aapec
AJIEKTPOHHOM MOYTHI KAKIOTO U3 HUX mepea Gpamuiineit nodasisercs neppas OykBa UMEHU
COTpYJHHUKA C CUMBOJIOM ".";

B Cllyyae COBMAJeHUS (paMWIMN U NEpBbIX OYKB MMEH COTPYIHHKOB YYaCTHHUKOB
CMD]] B aapec 31EKTpPOHHOW IMOYTHI KaKJIOTO M3 HUX Iepen ¢pamunuend 100aBiseTcs
nepBasi OykBa HMMEHH COTpYyJHHKa C cuMBOJoM ".", 3areM mepBas OykBa OTYecTBa
COTpYJHHUKA C CUMBOJIOM ".";

B Cilydae cOBNaJeHUs (aMuiIMid, MepBbIX OYKB MMEHM M OTYECTBAa COTPYIHHUKOB
yuacTHUKOB CMO/] agpec 37eKTpOHHOM MOYTHI KaXXA0T0 U3 HUX (OopMUpyeTcs U3 nepBoi
OykBbl MMEHU € cuMBOJIOM ".", mepBod OykKBBI OT4ecTBa ¢ cUMBOJOM ".", (damunuu
COTPYJIHMKAa W  OTJIMYMTEIIbHOIO CHMBOJIA, ONPEAENsEMOr0  COOTBETCTBYIOLIUM
ydacTHUKOM CMO3O/] B MHINBUAYAIBHOM HOPSJIKE.

8. Omeparop BEJOMCTBEHHOIO IIOYTOBOI'O CEpBUCAa TMpPU HEOOXOAMMOCTHU
o0ecreynBaeT BO3MOKHOCTh YAAJIIEHHOTO JIOCTYIA K JIEKTPOHHBIM MTOYTOBBIM SAIIMKaM Ha
BEJOMCTBEHHOM IIOYTOBOM CEpPBHCE C MCIOJB30BAaHUEM TEXHOJOTHHA  3aIIUTHI
MH(POpPMAIMU B COOTBETCTBUH C 3aKOHOAATEIBCTBOM.

9. B cooOmuieHnn 23JIEKTPOHHOM ITOYTHI 00S3aTEeIbHO YKa3bIBACTCS CIICAYIOIIAs
uH(bOopMaIus:

1) Tema cooOuieHusi 3IEKTPOHHOM MOUTHI - KPaTKOE COAEpaHHE OTIPaBISLEMOIrO
JOKYMEHTA, a IPU OTIpaBKe O(UIUAIBHBIX TOKYMEHTOB, UMEIOLIUX UCXOAAIIUN HOMED, -
HOMED U JaTa UCXOIALIETO NUChMA;

2) NIpUBETCTBUE;

3) uenb oOpalieHus;

4) ®UO u J0IKHOCTH OTIPABUTENSI COOOIICHUS 3JIEKTPOHHOM MOYTHI;

5) HOMep ciykeOHOro TesnedoHa OTIPABUTENST COOOIIEHUS DIIEKTPOHHOM MOYTHI;

6) agpec PIEKTPOHHOM MOYTHI OTIPABUTENS COOOIICHUS 3JIEKTPOHHOM MOYTHI;

7) ccpuika Ha opunManbHbIN cailT yuactHuka CM3/] B cetu "Murtepuer".

10. OOmuii 00beM BIOKEHHUN OJHOTO COOOIICHHS SJEKTPOHHONW MOUYTHI HE JIOJKEH
npeBbImath 25 MO.

11. IIpuem cooOrieHu# IIEKTPOHHOMN MOYTHI, TOCTYIAIIINX HA O(QUIIHATILHBIN aapec
ANEKTPOHHOM MouThl yyacTHUKa CMO/I, 1 oTIpaBKy COOOLIEHUN 3JEKTPOHHOU MOYTHI C
HEro  OCYLIECTBISIOT  COTpyAHUKH  ydacTHuka CMOJl, oOTBETCTBEHHBIE  3a
JEJOMPOU3BOACTBO.



12. [IpoBepka HanU4yusi BHOBb MOCTYNHUBIIMX JOKYMEHTOB Ha O(UIIMAIBHBIN agpec
ANIEKTPOHHOM mnouThl ydacTHHKa CMOJ] oCylIecTBISETCS COTPYIHHUKaMH Y4YacCTHUKA
CMD/I, OTBETCTBEHHBIMU 3a JEJIONMPOU3BOJICTBO, [0 MPABUITY, ONPEACIICHHOMY B ITYHKTE
16 Ilopsimka paboThI C TIOKYMEHTaMHU B 3JeKTpoHHOU hopme B CMD/I.

13. IIpu paboTe ¢ 3IEKTPOHHOW MOYTOM MOJI30BATEIM OOECIEYMBAIOT KOHTPOJIb
JIOCTaBKU U MPOYTEHUSI COOOIIEHUM 3JIEKTPOHHOM MOYTHl B COOTBETCTBHM C IMyHKTOM 20
[Topsinka paboThI ¢ JOKYMEHTaMH B 3JIEKTpOoHHOM popme B CMO/I.

14. IlouroBble KIMEHTCKHE Mporpammbl ydacTHUKOB CMOJ] HacTpauBaroTcs Ha
ABTOMATUYECKYIO JOCTABKY MOCTYIMBIIUX COOOIIEHUI 3JIEKTPOHHOM MOYTHI C MEPUOIOM
npoBepku He Oosee 30 MUHYT.




